COMPANY LETTERHEAD


DATE

Gulf of Mexico Regional Office

Minerals Management Service

1201 Elmwood Park Boulevard

New Orleans, Louisiana 70123-2319

Re:
GOV – MINERALS MANAGEMENT SERVICE

Annual Letter of “Certification” of (insert company name)


Protected Species Training Process

Dear MMS:

(Insert company name) hereby submits it’s Annual “Certification” of Marine Debris  Training/Awareness Program letter for (insert year date) as required by NTL 2003-G11.

(Insert company name) has a Marine Debris Training Process in place and provides training as follows:

All newly hired offshore employees are provided initial Marine Debris training as part of (insert your company’s method of training new offshore employees):



1 – Initial offshore training program (along with other required training)


2 – Specific contractor training


3 – Sent to school


4 – Etc.

All offshore employees and those contractors actively engaged in our offshore operations (e.g., wireline operators, contract lease operators, and maintenance or construction crews) are required to view (insert your company’s training method) annually.


1 – OOC Video Titled “All Washed Up”

2 – OOC/MMS developed PowerPoint slide show Titled “Marine Trash and Debris”)

This annual training is provided by (insert your company’s annual training method):


1 – Part of other scheduled annual offshore training program


2 – Specific contractor training (in-house)


3 – Sent to school


4 – As part of monthly safety meeting


5 – As part of monthly EEP drill


6 – A web based training program


7 – Etc.
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Marine debris awareness training attendance records are kept by:



1 – Paper sign in training attendance forms

2 – Monthly training meeting sign in form

3 – Electronically by computer as training is conducted

4 – Etc.

These records are available for inspection by authorized MMS personnel during normal business hours at:



1 – Offshore platform


2 – Shore base


3 – Company office


4 – Etc. 

During the (insert year date), (insert company name) has trained (insert number of persons trained) offshore personnel.  This training was conducted on (insert date(s) of training).

Questions concerning this information should be directed to (insert responsible company individual) at (insert phone number) or by email at (insert email address).

Sincerely,

Name/Title/Position of singing individual
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